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Applicant instructions 
 
 

1. Go to https://www.nidirect.gov.uk/services/apply-online-enhanced-check-through-registered-body  

 

2. Select the green button to create or log into your nidirect account and apply for an enhanced check.  

You may be prompted to uplift this account to a higher level – instructions will appear on screen.  

You must retain your login credentials for future use.  

 

3. A digital identity validation will be conducted when you create or uplift the nidirect account.  Your 

current name, DoB and current address will be verified by nidirect.  You will be asked to upload the 

required identity documentation and provide a selfie.  If there are problems creating your account, 

contact nidirect on 0300 200 7868 or email nida@nidirect.gov.uk.  

 

4. Once you have successfully created/logged in, you will be taken to the on-line AccessNI application. 

 

5. Enter the PIN number below at Step 1: 

 

9 5 8 0 7 2 

 

6. Complete the remainder of the application.   

 

7. Upload the required identity documents to the AccessNI application form.  You are required to 

upload two identity documents (see list of acceptable documents below) to the AccessNI application 

form.  Where possible, the following documents should be uploaded: 

• Your birth certificate issued at time of birth or another suitable document that confirms your 

name(s) at birth and date of birth. 

• A document that contains your current name and photograph. 

 

8. Complete the remaining fields on the application.  

 

9. At STEP 12 you must confirm and date the declaration.  

 

10. When you click on confirm and proceed the application will be automatically forwarded to the 

Church for approval. 
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